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A UNIQUE OPPORTUNITY

The Picture Rocks Fire District is seeking a dynamic
leader with significant experience in the fire service to
serve as the Fire Chief. The selected candidate must
be an innovative thinker with strong customer service
vision and a proven track record of professional
accomplishments. If you are a highly experienced and
knowledgeable professional in the Fire Service, and if
you value teamwork and solution-oriented leadership,
we invite you to apply.

ORGANIZATIONAL STRUCTURE

The Picture Rocks Fire District Board of Directors
consists of five non-partisan members elected by the
citizens of the Picture Rocks Fire District. Each
member is elected to a four-year term of office, and
serves as a volunteer receiving no pay for this public
service. The Fire District Board is responsible for the
hiring of the Fire Chief to serve as the administrator of
the District.

The operating budget is financed by property taxes
assessed in the District, as well as revenue received
through ambulance services and governmental
contracts. It is one of the few taxes that truly is for the
purpose for which it was intended.

THE DISTRICT

The Picture Rocks Fire District was established in 1977
under the laws of the State of Arizona to provide fire
protection and life safety services for the area within
the Fire District boundaries. In the past 30 plus years,
the District has grown from an all volunteer force to a
career department with 22 full time employees and 25
part-time reserves. Currently, the District operates
out of one station, with 5 crew members and a
Captain on duty each day.

The District is extremely proud of our new fire station,
slated for a grand opening on May 8, 2010, that is
located at 7341 N. Sandario Road. This station is a
10,000 square foot facility, with 3 double-deep bays,
and is designed to house 8 personnel. The District
administrative office is located at 12121 W. Picture
Rocks Road.

Picture Rocks Fire District runs 1200 calls per year, and
serves approximately 10,000 residents in a 33 square
mile area; additionally PRFD holds a Certificate of

Necessity (CON) for ambulance transport services for
approximately 45 square miles. The District has
automatic aid with the Northwest Fire District and the
Three Points Fire District, as well as mutual aid with
Avra Valley Fire District and other fire agencies in Pima
County. The District fleet includes 2 engines, 3
tenders, 3 ambulances, 1 brush truck, and 5 support
vehicles.

‘ FUTURE OF PICTURE ROCKS FIRE DISTRICT

The members of the Picture Rocks Fire District
dedicate themselves to the safety and protection of
the community. We believe that the success of the
District, in the performance of its duties, is largely
measured by the degree of support and cooperation
received from the people we serve. We continually
strive to meet the changing needs of our community
by:

e Keeping current in the latest technological
advances for more effective and efficient
service.

e Developing educational programs for all ages
to heighten public awareness of fire and life
safety.

e Establishing fire codes to prevent the
devastating effects and hazards of fire.

e Maintaining ourselves and our equipment in
a constant state of readiness to serve those in
times of need.

‘ MISSION STATEMENT AND CORE VALUES

With participation from the District Board and key
staff members, the following mission statement and
core values were identified with the intent of guiding
the District in its daily operations, decision making,
budgeting, and strategic planning.

Mission Statement:

"Dedicated to providing life safety to our
community through protection, prevention
and education."

Core Values:

e Our Community and Our Employees
e Teamwork and Communication

e Integrity and Trust

e Excellence and Accountability

e Fiscal Responsibility



POSITION OVERVIEW

The Fire Chief reports directly to the Picture Rocks Fire
District Governing Board, and directs all departmental
operations including fire suppression, emergency
medical services, fire prevention, code enforcement,
public education, and administration, through
command and administrative staff.

Some of the current issues in which the new Fire Chief
will be involved will include:

e  Strategic Planning

e Team Building

e  Capital Facilities Maintenance
e  Grant Writing

e Community Involvement

CANDIDATE PROFILE

The ideal candidate for the position of Fire Chief shall
have demonstrated abilities as an exceptional leader,
a strong communicator, a logical and analytical
thinker, and a highly engaged manager with a strong
command presence. He/she will be comfortable
interacting with internal and external audiences in a
visible capacity and will enjoy developing and
maintaining relationships both within the organization
and within the community. It is critical that the
selected candidate be self-motivated and self-
sufficient, and be prepared to function as a hands-on
leader.

Education and Experience Requirements:

e A Bachelor's degree in Business Administration,
Public Administration, Fire Science or other
related field, plus 10 years of experience,
including at least 5 years in Fire/EMS operational
or administrative management, preferably at the
Battalion Chief level or higher.

e Fire Officer IV, as per NFPA 1021

e Possession of Arizona Firefighter | and |l
certification or NFPA 1001 equivalent

e Course completion and demonstrated proficiency
in application of:

0 Incident Command Systems
0 Occupational Safety
0 Instructor Methodology

e Budget preparation and administration

‘ COMPENSATION AND BENEFITS

The Fire District is committed to providing a total
compensation and benefits package for this position.
The starting salary range will be $70,000 - $80,000;
actual starting salary will be dependent upon the
qualifications and experience of the selected
candidate.

Benefits include fully paid health and dental insurance
for employees and eligible dependents, Arizona Public
Safety Personnel Retirement System (PSPRS), paid
time off (PTO), 8 paid holidays, life insurance, short
term disability, and deferred compensation.

APPLICATION PROCEDURE

Interested applicants shall submit a cover letter,
resume, completed application form, salary
requirements, 4 professional references, and the
supplemental questionnaire to:

Brenda Tranchina
Human Resource Strategies
419 W. Dream Weaver Drive
Tucson, AZ 85737
520-297-9351

Applications will not be accepted electronically; the
completed application packet must be mailed to the
above address. Questions may be directed either by
phone or email to brendahrs@aol.com

Completed application packets must be received no
later than June8, 2010. All application packets will be
reviewed based upon the qualifications and criteria
outlined in this information packet. The Fire District
will select top candidates to participate in a two-day
assessment center to be held on July 13-14, 2010.

The successful candidate shall be subject to a pre-
employment physical examination, drug screen,
fingerprinting, and criminal and motor vehicle
background check.



JOB DESCRIPTION

Position Title: Fire Chief

Reports To: Board of Directors
Division: Administration
Location: Administration Office
Status: Full-time; Exempt

POSITION SUMMARY

The Fire Chief serves as the Chief Executive Officer of the Picture Rocks Fire District, providing
the knowledge, skills, and leadership for the Operations, Fire Prevention/Public Education, and
Administrative Divisions of the District. The Fire Chief represents the District in a variety of
positions within the community to promote public understanding and support of Fire/EMS
services throughout the Picture Rocks area. Teamwork, service and respect for diversity are
priorities when working for the Picture Rocks Fire District.

SUPERVISION RECEIVED

The Fire Chief works under the general guidance and direction of the Picture Rocks Fire District
Board of Directors.

SUPERVISION EXERCISED

The Fire Chief is responsible for direct supervision of the command and administrative staff for
the Operations, Fire Prevention/Public Education, and Administrative Divisions. The Fire Chief
carries out supervisory responsibilities in accordance with the District's policies and applicable
laws. Responsibilities include participating in interviewing and hiring, training employees,
planning, assigning, and directing work, appraising performance, rewarding and coaching
employees, addressing complaints and resolving problems.

ESSENTIAL FUNCTIONS AND RESPONSIBILITIES

Develops, directs, informs, and enforces PRFD policies and procedures.

Maintains harmonious working relationships between all District employees.

Develops, administers, and effectively manages the operating and capital budgets of the
District within the tax levy rate, as set by the District Board of Directors.

Ensures sufficient materials, information, and staff are available for budget preparation and
presentation.

Ensures that there is accurate and timely accounting of District finances to the Fire District
Board.

Collaborates with the Board and staff to develop and implement a strategic plan, which is
reviewed and updated annually.

Develops, in conjunction with the District management team, the appropriate tactics to
achieve the goals and objectives of the strategic plan.

Procures, maintains, and manages all fire district assets.

Identifies and actively pursues grant funding opportunities; prepares and submits grant
applications.
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Prepares the District to meet all training needs.

Evaluates and reviews the performance of assigned staff.

Maintains a personal and District community involvement, as well as encourages individual
employees to actively participate in community activities not directly related to PRFD.
Supports, coordinates, and interfaces with all officers of the District.

Prepares and presents a verbal monthly report to the Fire District Board, as well as a written
annual report including significant activities, outstanding achievements, specific goals or
major tasks achieved, and upcoming events and challenges.

Conducts, attends, and interacts in meetings with PRFD personnel, public agencies, and the
public.

Manages outside consultants.

Oversees major projects on behalf of the Fire District Board.

Reviews various materials for compliance with PRFD policies, state and federal laws and
regulations.

Maintains authorized staffing levels.

Ensures necessary safety procedures are in place and followed by all District personnel.
Maintains competency in current operational procedures and keeps abreast of current
trends in both modern fire service and emergency medical services management.

Maintains professional education and interaction at meetings and conferences to keep
abreast of changes in requirements which affect the District and current trends in the
fire/EMS field.

Maintains positive relationships with elected or appointed officials, other Fire/EMS officials,

community and business representatives, and the

activities.

Represents the PRFD in a variety of local, county, state, and other meetings.
Maintains positive working relationships with PRFD employees.

Performs the duties of command personnel as required.

MINIMUM QUALIFICATIONS:

Bachel or6s Degree in Public Administration

related field from a nationally accredited college or university, plus ten (10) years of
experience, including at least five years in Fire/EMS operational/administrative
management, preferably at the level of Battalion Chief or higher

Fire Officer 1V, as per NFPA 1021

Arizona Firefighter | & 1l certification or NFPA 1001 equivalent

ValdAr i zona Drivero6s License, or ability to
Completion of Incident Command Systems course and demonstrated proficiency in
application of the content

Completion of Occupational Safety course and demonstrated proficiency in application of
the content

Completion of Instructor Methodology course and demonstrated proficiency in application of
the content

Completion of at least six college credit hours in supervision/management and
demonstrated proficiency in application of the content

Prior experience in preparation and administration of budgets in excess of two million dollars
Ability to speak, read, and write the English language

Meets insurability requirements of the Di
Resides within 30 minute driving radius of the District boundaries
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KNOWLEDGE, SKILLS, AND ABILITIES:

e Extensive knowledge of é
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Management principles regarding fire and emergency medical services
administration and personnel

Incident Command Systems and their practical application

Practices, regulations, methods, and equipment used in EMS, Command, Fire
Suppression, and Fire Codes, according to NFPA, regional, state, and federal
standards.

Strategies, tactical considerations and financial implications of disaster management
on a local, state and regional level

e Thorough knowledge ofeée
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Federal, state, and local laws, rules and regulations as they pertain to Fire District
activities.

Fire department organization, operation and public relations.

Use of computers, and relevant software including Microsoft Office, GIS-based
mapping systems and CAD/reporting software.

Fire behavior and characteristics including management techniques

Firefighting, rescue and emergency medical techniques, practices and standards.
Adult learning theory and training techniqgues/methodologies applicable to Fire and
Emergency Medical Systems.

Public and private grant funding opportunities and related practices as they apply to
Fire Districts.

PRFD strategic plans, goals, operations, policies, and guidelines.

All District vehicle, equipment and tool capabilities

ity toé

Lead, motivate, train, coordinate, and delegate to the management team and other
employees as needed.

Provide leadership to career employees with particular emphasis on mentoring and
succession planning.

Analyze data and trends, create appropriate plans, and develop strategic goals.
Collect pertinent data to annually develop and implement a fiscally responsible,
effective budget within statutory regulations.

Make critical decisions and act under emergency conditions using appropriate
incident and personnel management techniques.

Write, communicate, and report in descriptive detail using a variety of methodologies.
Act as liaison and foster positive community and governmental interactions.

Delegate and organize multiple changing responsibilities.

Prioritize work to meet goals and objectives within acceptable time frames.

Plan, assign, coordinate and evaluate the performance of the command and
administrative staff.

Prepare technical and administrative reports.

Prepare all necessary written documentation for grant funding applications.

Work with others in a high pressure situation without supervision.

Approach problem-solving as an innovative process.

Work effectively and efficiently with elected officials, board members, members of
the public and representatives of other key agencies



PHYSICAL DEMANDS:

The physical demands described are representative of those that must be met by all personnel
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with qualifying disabilities to perform the essential functions. While
performing the duties of this job, personnel are frequently required to stand, sit, walk, talk, hear,
use hands to finger, handle or operate objects, tools or controls, and reach with hands and
arms. Personnel are frequently required to climb or balance, stoop, kneel, crouch, crawl, and
smell. Personnel must be able to frequently lift and/or move up to 25 pounds and occasionally
lift and/or move up to 150 pounds. Specific vision abilities required by this job include close,
distance, color, and peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those personnel
encounter while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions. Work is
performed in an office, vehicle or outdoor setting in all weather conditions, including temperature
extremes. Work is occasionally performed in emergency and stressful situations. Personnel
are exposed to sirens and hazards associated with fighting fires and rendering emergency
medical assistance, including infectious substances, smoke noxious odors, fumes, chemicals,
liquid chemicals, solvents and oils. Personnel occasionally work near moving mechanical parts
and in high, precarious places and are occasionally exposed to wet and/or humid conditions,
fumes or airborne particles, toxic or caustic chemicals, radiation, risk of electrical shock and
vibration. The noise level in the work environment is usually moderate, except during certain
firefighting or EMS activities when noise levels may be loud.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related or a logical assignment to the position. The job description does not constitute an
employment agreement between the District and employee and is subject to change by the District as the
needs of the District and requirements of the job change.



PICTURE ROCKS FIRE DISTRICT
FIRE CHIEF APPLICATION SUPPLEMENTAL QUESTIONNAIRE

Please supplement your application packet with responses to the following questions. Your responses
should not exceed a total of four typed pages.

10.

11.

12.

Please give an overview of your current or most recent position and scope of responsibilities,
along with an overview of the organization itself (i.e., population served, annual budget, number
of employees, number of stations, annual call volume, etc.)

Please explain why you are interested in this position and why you are looking to move on from
your current position.

Please provide an example of a significant operational improvement in which you played a lead
role. How was this change received internally? Externally? What kind of employee training did
the change(s) encompass?

Please describe your involvement in any modernization efforts within your department.

The Picture Rocks Fire District is currently facing budget constraints. Please describe your
experience in cost containment efforts in your department.

Please give a brief overview of your department's involvement in regional cooperation efforts
such as mutual or automatic aid, communications, training, special operations, etc.

Looking at any of your roles in the fire service, what have you personally have done to promote
fire prevention and education?

How would your current or previous supervisors describe you? How would your current or
previous subordinates describe you?

Please describe a situation in which your personal ethics conflicted with your professional
responsibilities, along with an overview of how you dealt with the conflict.

Based on your knowledge of the Picture Rocks Fire District, what would you identify as two key
issues currently facing the organization, and how would you approach these issues if you were
selected as the Fire Chief?

Please give an overview of your current or most recent department's level and types of
community involvement, as well as your personal involvement in these activities.

Please describe your experience in pursuing grant opportunities. What types of grants have you
applied for, and how much grant funding has been awarded based upon your contribution to
the grant writing efforts?



PICTURE ROCKS FIRE DISTRICT
EMPLOYMENT APPLICATION

Date:

Position for which you are applying

1. Position Title

Full - Time Reserve

2. Social Security Number

3. Last Name First Middle

4, Other names used

5. Present Address Apt/Space no.
City State Zip

6. Previous Address Apt/Space no.

City State Zip

7. Phone (area code) ( ) - Work phone ( ) -

E-mail Address:

8. Are you 18 years of age or older? No Yes

9. Do you possess a valid Arizona drivers license? No Yes

10. If yes, what is your driver's license number?

11. Have you ever been convicted of a felony? No Yes

12. Have you ever been convicted of a misdemeanor involving moral turpitude? No Yes

If you answered yes to either number 11 or 12, explain below, the nature of the offense, date and
location.

13. Are you a U.S. Citizen? No Yes
If no, are you legally eligible to be employed under a visa or entry permit?
No Yes




14. Do you fluently speak, read and write English? No Yes

15. Do you regularly take any prescription medication or other drugs that may affect your work?
No Yes

16. Have you ever been denied a certification by the Arizona Department of Health Services?
No Yes

17. List your job related licenses, registrations or certificates with their numbers and expiration dates
(attach a separate sheet if necessary):

18. List paid or verifiable non-paid experience including unemployment, school, self-employment and

military service. If you had more than one position with the same employer, list each position

separately. Include employer's name, complete address, phone number, dates employed, reason for

f SFPGAYy3IAS (eSS 2F o0dzaAySaar adzJSNBAaZ2NRA Yyl YS:S
duties. Explain any breaks in employment. (attach a separate sheet if necessary).

19. Are you willing to work the days and hours required by our work schedule? No Yes
Availability: [] Monday [] Tuesday [] Wednesday [] Thursday [] Friday [] Saturday [] Sunday
[1 AShift [] BShift [] CShift [] 12 hour [] 24 hour Other:

20. List all schools attended, list the most recent first. Provide the name of the school, the address of
the school and any diploma, certificate or degree you received. (attach a separate sheet if
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necessary).

21. Are you able to perform all essential job functions for the position applied for? No Yes
Will you require a reasonable accommodation to perform any essential job function? No Yes
If so, please describe:

G, Sa¢ FyagSNBR (2 (GKS F2ft26Ay3 F2dzNJ [jdzSadiArazya oA
Picture Rocks Fire District will consider all the circumstances, including the date and nature or events

which have led to the actions described below. Your written explanation will assist Picture Rocks Fire

District in determining your eligibility and suitability for employment. Attach additional sheets if

necessary.

22. Have you ever been convicted of, admitted committing, or are you awaiting trial for any crime
(excluding only minor traffic violations, not involving any allegation of drug or alcohol impairment)? You

Ydza G yasgSNI aeSaé¢ SOGSy AF (GKS YI lepdsgdd, aicl 1iyouf | G SNI RA
FyagSNI aeSaé¢ @2dz YdzAlGd LINRPOPARS RIGSa 2F (G4KS LINROSS
statement of the accusation against you and the final disposition of the case(s). No Yes

Explanation:

23. Have you ever been dismissed (fired) from any job, or resigned at the request of your employer, or

while charges against you or an investigation of your behavior was pending? , 2dz Ydza G | yagSNJ ae@
even if the matter was later resolved with any form of settlement or severance agreement, regardless of

AGa GSN¥ao LT @2dz FyasSN aeSaé¢ &2dz Ydzald LINRJARS
address and telephone number of the employer(s) and a statement of the alleged reasons for

termination. No Yes

Explanation:

24. Have you ever had any license or certificate of any kind revoked or suspended, or have you in any

way been sanctioned by, or is any charge or complaint now pending against you before any licensing,
OSNIUAFAOIGAR2Y 2NJ 20KSNJ NB3Idz | 2N | 3SyOeé 2NJ 62Rex
provide the dates of proceedings, name, address and telephone number of the agency or body where

the proceedings took place, a statement of the accusations against you and the final disposition.

No Yes




Explanation:

25. Are you now being investigated for any alleged misconduct or other alleged grounds for discipline by
any licensing, certification or other regulatory body or by your current or any previous employer? If you
FyasgSNI aéSaé¢ @2dz Y dzisiiandtdeBh@hk iRiSberdfKh® emylbyef & Ecensing R NB
body and a statement of the accusations against you. No Yes

Explanation:

Form G-01 Revised 06/10/2005



ACKNOWLEDGMENT OF APPLICANT

Read This Before Signing This Application.

I acknowledge that the Picture Rocks Fire District has a public trust and public safety obligation to
the community it serves, therefore | authorize investigation of all information contained herein and
specifically authorize the employers and references to give you any and all information concerning
me and by doing so, release all persons, schools, companies, corporations, credit bureaus,
government agencies and medical personnel from any liability for any damage that my result from
furnishing same to you.

| further agree to submit to alcohol and/or drug screening tests, if requested of me, at any time
prior to, or during my employment, including but not limited to urinalysis test, blood test, hair
sampling, random or announced testing, with or without reasonable suspicion.

In consideration for my employment, | agree to conform to district policies, practices,
rules/regulations and guidelines, which may be changed from time to time. | further agree that my
employment and the terms and benefits provided to me is not intended to and does not constitute
any contractual relationship, is for no definite period of time and is terminable by myself or the
District with or without notice or cause. No oral statements or representations made either before
or during employment can change or modify this non-contractual and at-will relationship.

In further consideration for my employment, | understand and agree that there are other forms,
statements and provisions that have to be completed and agreed to, and those forms, statements
and provisions are part of this application and will be included within my employment records.

Every answer | have provided on this application is both complete and truthful. | understand and
agree that (1) if any information is omitted from or not filled in on this application, or if any false
information is furnished, Picture Rocks Fire District will reject my application; (2) if any false
information is furnished, | will be ineligible for any future consideration for employment; and (3) if |
am employed by Picture Rocks Fire District, | may be dismissed from employment, and any
professional certifications may be revoked, if it is later determined that | have furnished false
information on this application.

By signing this application, | certify under penalty of law that the information provided anywhere in
this application is true, correct, and complete to the best of my knowledge and belief.

Date Applicant éds Signature

The Picture Rocks Fire District is an equal opportunity employer.



RELEASE FOR BACKGROUND CHECK

CONSENT TO CONDUCT BACKGROUND INVESTIGATION AND RELEASE
PICTURE ROCKS FIRE DISTRICT

I, , have applied for employment with Picture
Rocks Fire District to work as a .l understand
that in order for Picture Rocks Fire District to determine my eligibility, qualifications and suitability
for employment, Picture Rocks Fire District will conduct a background investigation if | am
considered for an offer of employment. This investigation may include asking my current and
former employers and any educational institution | have attended about my education, training,
experience, qualifications, job performance, professional conduct and evaluations, as well as
confirming my dates of employment or enrollment, position(s) held, reason(s) for leaving
employment, whether | could be rehired, reasons for not rehiring (if applicable) and similar
information. This background investigation will also include a criminal background check.

| hereby give my consent for any employer or educations institution to release any information
requested in connection with this background investigation.

According to the family educational rights and privacy act, | understand that | have a right to see
most education records that are maintained by any educational institution.

| waive /do not waive (initial only one) my right to see any written reference or
other information provided to Picture Rocks Fire District by any educational institution.

According to Arizona Revised Statutes Section 23-1361, any employer that provides a written
communication to Picture Rocks Fire District regarding my current or past employment must send
me a copy at my last known address. | acknowledge that some employers are unwilling to provide
factual written references concerning a current or past employee unless they may do so
confidentially, without revealing the references to the employee, and that Picture Rocks Fire District
will not further consider my application if it cannot complete its background investigation.

| waive /do not waive (initial only one) my right to receive a copy of any written
communication furnished to Picture Rocks Fire District by any employer.

Whether or not | have waived my right to see or to receive copies of written references furnished to
Picture Rocks Fire District by employers or educational institutions, | release, hold harmless and
agree not to sue or file any claim of any kind against any current or former employer or educational
institution, and any officer or employee of either, that in good faith furnishes written or oral
references requested by Picture Rocks Fire District to complete its background investigation.

Aphot ocopy or facsimile (Afaxod) copy of this
original.

Dated this day of ,20

Witness Applicant

Address

form

1



STATEMENT OF UNDERSTANDINGS

In furtherance of and in addition to the understandings stated on the employment application, and if
you wish to be employed, you will be asked to sign this statement of understanding.

1.

| understand that my employment does not constitute any contractual relationship and is terminable
at any time by myself or the District for any reason or without cause. | further understand that no
supervisor has any authority to (and cannot) enter into any agreement for employment, written or
oral; and no representations made either before or during employment can change or modify this
non-contractual policy.

The district utilizes basic common sense rules, standards, guidelines, and practices in it day-to-day
work requirements and employment. Only some of these rules, standards, etc. are in written form.
However, both the written and unwritten standards of employment and job performance are in effect.
The rules, standards, guidelines, and practices (often referred to as policies) may be amended or
rescinded from time to time at the discretion of the District. These policies are not intended to and
do not constitute any contractual relationship.

District property and District premises include lockers, closets, or other receptacles for storing
personal property. The District reserves the right to inspect or search lockers, etc. In the event
grounds exist for such inspection or search, or on a random basis. The grounds may include
guestions, suspicions, or investigation of theft or missing property (District or otherwise), possession
of alcoholic beverages or illicit drugs, and/or possession of dangerous weapons. | understand and
agree that | am subject to the possibility of searches or inspections of my personal effects, lunch box,
purse, etc. in the event it is deemed necessary by the District. Periodic notices of random
inspections may be given.

Drug/alcohol testing. In order to assure a drug free work environment, the district prohibits the use,
sale, transfer, being under the influence and/or reporting to work after using or ingesting illicit drugs
or an over

the counter drug which may impair an employee. Under district policy, alcohol is included within the
meaning and prohibition of drugs. One way to maintain a drug-free workplace is to test applicants
and employees; and therefore, successful passage of drug tests will be a condition for employment
and/or continued employment.

Sexual harassment. Sexual harassment is defined as any unwelcome sexual advances, requests for
sexual favors, or other verbal or physical conduct of a sexual nature when (1) submission of such
conduct is made a job requirement or causes changes in working terms or conditions, and/or (2) it
has the effect and purpose of unreasonably interfering with work performance or creating an
intimidating, hostile, or offensive workplace. Sexual harassment will not be tolerated and will be
grounds for immediate termination.

I have read this statement and fully understand and agree with it.

Printed Name Signature Date



